Calvin Information Technology

Information Systems
Student Programmer 2
Purpose of Position:

To assist the Information Systems (IS) team of the Calvin Information Technology (CIT) department with programming and database operations.  

Classification:

Student wage rate level III
Reports to:  Systems Analyst in IS
Essential Duties and Responsibilities:
· Write programs, reports, and screens to assist Administrative offices with day to day computing needs

· Write scripts to perform database operations, such as automating repetitive tasks

· Provide application support to administrative departments

· Work on various miscellaneous databases, including Unidata, MS Access and MS SQL
· Assist in Information Systems Project teams
· Other duties as assigned.

All duties and responsibilities will be done under the supervision of the systems analyst
Qualifications:
· Pursuing a computers science, engineering, business or related degree.

· Two years programming experience, either on-the-job or in course work

· Excellent problem solving skills and attention to detail

· Excellent communication and teamwork skills

· Excellent customer service skills

· Shows high level of responsibility 
· Eagerness to learn

· Ability to follow verbal and written instructions

· Ability to work independently with little supervision

· Ability to complete projects with attention to details, professional results, and thorough follow-through

· Demonstrate a level of self-motivation

· Able to put in 10-15 hours in a normal school week (Full time during the summer)

