
 

 

Calvin College 

Job Description 
Job Title: Dean for Teacher Education  

Department: Office of the Provost 

Reports To: Academic Deans 

Group/Grade: Dean/Director II, Grade 8 

Status: Full-time, Exempt 

Job Code: 5-04360-20-DD2-08 
 

SUMMARY  
This person serves as the educational leader and the head of the Teacher Education Program college-wide. This position is responsible 

for planning, promotion, and oversight of programs and policies related to teacher education.  The associate dean for teacher education 

will be responsible for achieving the educational goals of the Conceptual Framework of the Teacher Education Program at Calvin 

College which is based on An Expanded Statement of the Mission of Calvin College. 

 

ESSENTIAL DUTIES AND RESPONSIBILITIES include the following. Other duties may be assigned. 

 

1. Provide program and policy leadership through serving as the administrative representative on the Teacher Education 

Committee and its subcommittees and supporting the work of departments and cross-departmental committees to 

ensure that all teacher education courses and programs meet state and national standards and fulfill the goals of the 

Conceptual Framework. 

2. Participate in the hiring, review, and promotion process of all teacher education faculty and make recommendations to 

the appropriate department chair and academic dean. Review teaching assignments of all teacher education faculty 

annually with the  department chair and appropriate academic dean to ensure equity and appropriate qualifications of 

teacher education faculty. 

3. Review budget items relating to the teacher education program annually with the department chair and appropriate 

academic dean, advocating for appropriate resource allocation for teacher education programs. 

4. Produce annual reports on the state of the teacher education program; projecting future curricular, staffing, and resource 

needs; and providing general counsel and assistance to the other relevant academic officers. 

5. Supervise academic advising relating to the teacher education program, monitor the production and distribution of 

accurate program information, and establish and maintain relationships with on-campus offices that serve teacher 

education students. 

6. Monitor changes in state and national policies and initiate appropriate changes in programs and policies to fulfill state 

and national teacher preparation program requirements.  

7. Oversee the national accreditation process; facilitate the periodic review of the teacher education majors, minors, and 

graduate level concentrations according to standards of the appropriate national specialty organizations; and supervise 

the submission of appropriate reports and data to the Teacher Education Accreditation Council and the American 

Association for Colleges of Teacher Education. 

8. Represent the teacher education program by meeting with parents, prospective students, and alumni and sharing 

appropriate information with Enrollment and External Relations and the Development Office for program promotion. 

9. Represent the teacher education program on internal boards, teams, and task forces relating to teacher education and P-

12 schooling such as the Kuyers Institute Advisory Board and the Calvin Community Partnerships Team. 

10. Establish and maintain collaborative relationships with local, national, and international institutions and organizations 

that focus on teacher education and P-12 schooling. 

11. Teach two to three courses per year.  

 
 

SUPERVISORY RESPONSIBILITIES  
This position oversees the work activities of one program manager, two program coordinators, and two administrative 

assistants.  

 

QUALIFICATIONS To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. 

The requirements listed below are representative of the knowledge, skill, and/or ability required. Reasonable accommodations 

may be made to enable individuals with disabilities to perform the essential functions. 

 

EDUCATION and/or EXPERIENCE  
This position requires a Doctoral degree (Ph.D.) in Education or a related field; five to ten years of related experience 



 

 

including college or university teaching experience. Demonstrated expertise in administration, assessment, and state 

and national P-12 and teacher education policy. Strong analytical, organizational, interpersonal, and communication 

skills required. 

 

COMMUNICATION SKILLS  
The position requires the ability to write proposals; plan, supervise and appraise the work of others; interpret Calvin 

policies in situations requiring judgment and persuasion; and activities requiring excellent communication skills. 

Handles highly sensitive and/or confidential information. 

 

COMPLEXITY 

The position requires the ability to define problems, collect data, establish facts, and draw valid conclusions. Deals with 

situations involving several abstract and concrete variables. 

 

ACCOUNTABILITY 

The position has independent authority to take actions or make decisions that will affect processes, policies, and people 

throughout a division of the organization and the customers who are served. 

 

DECISION MAKING/JUDGMENT  
This position requires substantial latitude of independent action in establishing plans, policies and procedures within a 

functional area, including making decisions within the context of approved goals and budgets.  

 

WORKING RELATIONSHIPS 

The position requires frequent participation with people from various perspectives, and deals with items that may be 

controversial. Participants make decisions and solve problems through expertise, influence, persuasion and/or other 

interpersonal skills with infrequent supervision. 

 

FACULTY STATUS RESPONSIBILITIES 

This position has faculty status; therefore, the responsibilities and expectations of faculty members apply to this 

position as well. The position requires: 

 

1. Education and engagement in appropriate professional activity commensurate with the requirements and 

demands of the position; 

2. Subscription to the forms of unity of the Reformed Churches; 

3. Membership in good standing and active participant in the life, worship, and activities of a Christian 

Reformed church or any church in ecclesiastical fellowship with the Christian Reformed Church, as defined by 

Synod; 

4. Promotion of Christian education at all levels, including providing any children of school age with Christian 

schooling; and 

5. Support for the mission of Calvin College. 

 

OTHER SKILLS AND ABILITIES  
1. Commitment to the Christian faith in its Reformed expression. 

2. Sensitive Christian concern for others and ability to listen; integrity. 

3. Ability to work in a team environment. 

4. Commitment to the development of a diverse, multi cultural community. 

5. Sense of humor and good judgement in working respectfully with faculty. 

6. Ability to lead with a spirit of servanthood. 

 

PHYSICAL DEMANDS/WORK ENVIRONMENT The physical demands described here are representative of those that 

must be met by an employee to successfully perform the essential functions of this job. The work in this position is performed 

within routine office conditions, usually without exposure to hazardous or unpleasant conditions. Reasonable accommodations 

may be made to enable individuals with disabilities to perform the essential functions. 

 

 


