Roberta Miedema
43014 Arlington
Canton, MI 48187

Cell Phone: (734) 555-7878

ram2@calvin.edu
 
OBJECTIVE  

To secure an internship with an accounting firm where my skills in accounting, office experience and ability to work as a team player will benefit an employer.
EDUCATION

Calvin College, Grand Rapids, MI
· Bachelor of Science in Public Accountancy with 150 credit hours, anticipated May 2010
· GPA: 3.427
· Member of the Calvin College Finance Committee, 2005-2006
· Member of the Calvin Business Forum, 2006-Present
COURSEWORK

· Introduction to Managerial Accounting

· Principles of  Microeconomics

· Introduction to Financial Accounting 

· Accounting Processes and Methods 

· Principles of Macroeconomics 

EXPERIENCE

Volunteer Income Tax Assistance, Grand Rapids, MI


February 2008-April 2008
· Prepared tax returns for low income people
Pilz Automation Safety, Canton, MI

Office Assistant, May - August 2007
· Made bank deposits in line with business financial transaction procedures
· Developed familiarity with office equipment and procedures, such as copying and filing

· Used computer skills to update files on Business Works and CRM
· Honed attention-to-detail skills and strove for accuracy in all tasks


Dairy-Go-Round, Plymouth, MI

Supervisor, May 2003 - September 2005 (seasonal)
· Developed excellent customer service skills and supervised other staff

· Operated cash register

· Prepared food and maintained a clean environment


Colony Swim Club, Canton, MI

Lifeguard and lead swim instructor, May 2003 - September 2004 (seasonal)

· Taught private and group swim lessons and served as a lifeguard

COMPUTER SKILLS
Proficient in Microsoft Word, Power Point and Excel, Business Works, CRM, Quickbooks, and Internet research
REFERENCES



David Cook, Accounting Professor, Calvin College, 616.526.6000, cook@calvin.edu


Mary Jones, Manager, Pilz Automoation Safety, 248.555.6000, mary@pilz.com


Jeff Jackson, Owner, Dairy-Go-Round, 248.452.6000, jeff@gmail.com
Julie VanVoskuil

2000 Jefferson Drive SE                                                                                           Phone: (616) 555-1525

Grand Rapids, MI 49507                                                                                         E-mail jav3@calvin.edu                  

Enthusiastic accounting major with diverse skills in accounting, taxation and knowledge of various Microsoft applications, mathematics, and economics.

Education

Calvin College-Grand Rapids, MI

· Bachelor of Science in Public Accountancy 
                  Expected Graduation Date: May 2009 with 150 Credits

                  G.P.A.: 3.45

· Sample Coursework: Mathematics: Calculus, Statistics: Accounting: Advanced, Information Systems, Cost, Income Taxation, Advanced Taxation, Auditing, Financial Principles, Intermediate I&II: Intermediate Excel

Experience 

John H Wiest CPA PC-Kentwood, MI


Tax Preparation Assistant (February 2007-Present)

· Prepared initial summaries of client and pro forma tax returns

· Assisted CPA in tax planning for clients

Panopoulos Salons-Grand Rapids, MI


Salon Coordinator (June 2005-February 2007)

· Balanced accounting books on a daily basis, answered phones, verified and maintained inventory

· Assisted stylists in providing the clients with positive service

· Streamlined the front desk operations and operated cash register 

Calvin College-Grand Rapids, MI

Maintenance (September 2004-May 2005)

· Developed the ability to complete tasks independently with minimal supervision

· Balanced 20 hours of work with a full class load

Community Service

· Volunteer Income Tax Assistant at United Church Outreach Ministry: February 2006-April 2006

· Tutored inner-city children in math and reading through Calvin College’s Urban Produce Program: September 2007-May 2007

Activities

· Calvin College’s Student Activities Board, 2005-2006

· Calvin College’s Dance Guild Team, 2005-2008

· Calvin Women Scientists Committee, Member and Outreach Coordinator, 2005-2008

Computer Skills

· Microsoft Word, Excel and PowerPoint

· Quickbooks and Peachtree

References


Julie Voskuil, Accounting Professor, Calvin College, julie@calvin.edu, (616) 555-6189


John Wiest, Employer, John Wiest CPA PC, jwiest@cpa.com, (616) 555-7870


Caroline McLean, Supervisor, Panopoulos Salons, (616) 555-4125

Raymond Slagersma

2241 Burton SE

Grand Rapids, MI 49506

Cell: (616) 555-2204

ras4@calvin.edu

Objective
To obtain a full-time position with a public accounting firm.

Education
Calvin College, Grand Rapids, MI


Bachelor of Science in Public Accountancy


Expected Graduation Date with 150 Credits: May 2009



Cumulative GPA: 3.58, Accounting GPA: 3.71

· Studied International Business in Europe, January 2006: Visited five European companies with a Calvin business professor to develop an understanding of the nature of the economic globalization.

Coursework
Auditing, Income Tax, Financial Accounting, Managerial Accounting, Accounting Process and Methods, Intermediate Accounting I & II, Cost Accounting, Microeconomics, Macroeconomics, and Managerial Economics

Experience
Deem, Huizing, & Associates, Intern, Grand Rapids, MI, Winter 2007

· Enhanced practical tax return preparation skills while working as a full-time intern.  

· Prepared personal property returns, 1099s, and entered trial balances.  

· Used proficiency in Creative Solutions software and QuickBooks extensively. 

· Worked at least 60 hours per week during the busy season.


Universal Forest Products, Finance Intern, Grand Rapids, MI, Spring 2005-Fall 2006
· Developed familiarity with corporate tax and finance reports.  
· Organized information into spreadsheets and analyzed financial data, working under the guidance of the senior manager of finance. 
Watermark Country Club, Grounds Crew, Grand Rapids, MI Summers 2002 to 2004
· Worked effectively as a member of a team.  

· Trained and supervised other employees. 

Community
Grand Rapids CRC, Summer 2004 to Present

· Organized and supervised an open gym for neighborhood high school and college students. 


Volunteer Income Tax Assistance, Winter 2006

· Helped low income residents of Grand Rapids correctly complete their tax documents, ensuring the use of appropriate exemptions.

Computer 
Knowledge of Microsoft Word, Microsoft Excel, QuickBooks, and
Skills
Creative Solutions software
References
Mary Huizing, Partner, Deem, Huizing, & Associates, (616) 555-3510, mary@deem.com

David Cook, Accounting Professor, Calvin College, (616) 526-6000, profcook@calvin.edu

                       
Chris Schoon, Minister of Outreach, Grand Rapids CRC, (616) 555-5638, cschoon@grcrc.org
David McCook

Current Address

Permanent Address

Rooks 111, Calvin College

2600 Creek Street
Grand Rapids, MI 49546

Chicago, IL 60000
Cell Phone: (616) 997-7000

davidmccook@gmail.com
EDUCATION


Calvin College, Grand Rapids, MI

Bachelor of Science in Public Accounting with 150 credit hours, anticipated May 2009
· Overall GPA: 3.75, Accounting GPA: 3.90

· Scholarships: National Merit, Community Service Award, President’s Award

· Dean’s list four consecutive semesters
COURSEWORK

Introduction to Managerial Accounting, Principles of Microeconomics, Introduction to Financial Accounting, Accounting Processes and Methods, Principles of Macroeconomics, Quantitative Methods for Management, Intermediate Accounting, Cost Accounting, Marketing

EXPERIENCE

Gordon Food Service, Grand Rapids, MI
Accounting Intern, Summer 2007
· Developed familiarity with corporate accounting as part of the Fixed Assets Department.  
· Set up and disposed capitalized assets in the general ledger, coded invoices, and ran reconciliation reports.
Calvin College, Grand Rapids, MI

Tutor, September 2006-Present

· Tutored peers in Quantitative Methods for Management.

Volunteer Income Tax Assistance, Grand Rapids, MI


Tax Preparer, February 2007-April 2007

· Volunteered to prepare income tax returns for low income Grand Rapids residents.
Global Gifts, Grand Rapids, MI

Marketing Class Project, Fall 2006

· Designed marketing strategies with a team of students for the retail store Global Gifts, which was founded to help eliminate world hunger.

· Presented marketing plans to store leadership team.

ATHLETICS


Basketball

· High school basketball team, Junior Varsity 2002-2004, Varsity 2004-2006
Cross-Country 

· High school cross-country all four years, Calvin’s cross-country team, 2006-Present
SKILLS

· Computer: Proficient in Microsoft Word, Power Point and Excel, and Internet research
· Personal: Play guitar for a local band; enjoy singing and photography
REFERENCES

· Robert Medema, Business Professor, Calvin College; (616) 526-6380, rmedema@calvin.edu

· Jim Bradley, Mathematics Professor, Calvin College; (616) 526-7104, braj@calvin.edu

· Matthew Cooke, Resident Director, Calvin College; (616) 526-6996, mcooke73@calvin.edu
