APPLICATION FOR AN OFF-CAMPUS INTERIM COURSE
	Complete and submit to the Interim Instructor


  ________________________________________________    ___________________________   __________________
Department/ Course Number/ Course Title                 
      
 Instructor of Interim Course                 Fee

_________________________________________    _____________    ___________________     __________________ 

Your Name (Last, First, Initial)                

      Birth date    
            Citizenship  
            Student Number

___________________________________________________   ______________________ _______________________
Local Address, with ZIP if off-campus

     

  Local Phone Number 
    E-mail address

_____    __________     __________________________   ___________________________________________________

Sex        Class level
Major



 Passport no. (Int’l. travel only)      Passport expiration date
Please check appropriate answers to the statements below:

1. 
___Yes   ___ No
I am currently in Good Conduct Standing. (If not, explain below.)


___________________________________________________________________________________________
2. 
___Yes   ___ No
I have been disciplined by a member of the Student Life Division (a Dean or Resident Director) for an infraction of campus behavior regulations or by a faculty member for academic dishonesty. (If you have been sanctioned, explain below.)


___________________________________________________________________________________________
Special note for an interim abroad course only – 

You MUST have medical insurance coverage while you travel abroad.  If you are accepted into the course for which you are applying, you will be asked to verify that you have such coverage.  You will not be allowed to participate in an Interim course abroad if you cannot provide such proof.  KnightCare participants are covered while abroad.

Students traveling abroad are covered by the college’s IMG Patriot International Policy for medical evacuation and security/political evacuation during the Interim course. This policy plan also provides secondary health coverage (with a $1000 deductible).  Students traveling abroad prior to and/or following their Interim course are strongly urged to purchase an extension of this insurance for the additional time they will be abroad.  For more information on this insurance, contact Jane Prins in the Financial Services Department: jmp26@calvin.edu.

Calvin College does not provide trip cancellation insurance.  If you are interested in such coverage, ask your travel agent about policies.

Legal waiver: By signing this application, you agree that you have read the “Waiver and Release Agreement for Calvin College Off-Campus Study Programs” and agree to its conditions. The waiver is available on the Interim portion of the Off-Campus Programs page on Calvin’s website, under “Student Resources.”  If you have questions regarding the legal waiver see the Off-Campus Programs Office.
I certify that I have read and understand the Application Guidelines and Information on page 2 of this application and the legal waiver and understand that all requirements and deadlines must be met in order to participate in this course.

Signed: _______________________________________________________  
Date:____________​​____________


DO NOT WRITE BELOW THIS LINE – SUBMIT THIS FORM TO THE INTERIM INSTRUCTOR.


Registrar's Office ____________________________________  Cum. GPA _______________  Date _________________ 

         


Signature                                       



Student Life Review   ___Recommend      ___Deny       ____Other (explain) ___________________________________



Signature: _______________________________________________   Date: __________________








      Approve ______

Dir., Off-Campus Programs __________________________  Disapprove_____  Reason ______________Date ________





Signature

APPLICATION GUIDELINES AND INFORMATION
	Read and retain for your records


Eligibility

Each student who wishes to take an off-campus interim course must meet the following special conditions set by the Interim Committee:


a.
One must have a cumulative grade point average of at least 2.0 and ordinarily not be a first year student.


b.
One must be recommended by a Dean of Student/Residence Life. Recommendation is understood as a review of a student's citizenship in the Calvin community based on records and other reliable sources, excluding the Broene Counseling Center. 
When a student signs the application form, he or she thereby indicates awareness of the Deans' responsibilities to review applicants, and that the Deans may discuss with the interim course instructor both records and other reliable information about a student who applies for an off-campus interim.


c.
A student's application must be approved in the light of the preceding conditions by the Director of Off-Campus Programs and the interim course instructor. The instructor may designate pre-requisites, appropriate conditions, or a limitation on the maximum number of students in the course.

Financial Responsibility
When applying for an off-campus interim course, the student is required to make an appropriate deposit by check to the instructor. If a student's application is not approved, the deposit is returned. By signing page 1 of this application, you agree to the following:

Acknowledgement of Financial Responsibility for Interim Courses
In making the deposit for the Interim course to which I am applying, I acknowledge that I am responsible for payment of the entire course fee unless the course is cancelled by the College administration. 


If I withdraw from the course, I may be charged the entire fee.

If I am removed from the course by the College, I may be charged the entire course fee. I will be removed from the course if 

· I have a past due account balance on my Tuition, Room and Board Statement and/or my Statement of Miscellaneous Charges.

· I am sanctioned (after application to the course) for an infraction of College rules and am put on disciplinary or personal probation.

Interim Course Credits

· Courses numbered 40-49 or 80-89 (e.g., BIOL W43 or ECON W86) may be counted towards a major or program requirement.

· Courses numbered 50-59 or 90-99 may be taken to fulfill a core requirement.

· All other courses are electives.

Housing Information for Applicants Living On Campus

· Students living on campus who are going on an off-campus Interim must inform the Housing Office of their intent by completing the November Survey card, available at their residence hall desk. 
· If a survey card is received, full credit for room and board will be issued if the student is away from campus for academic reasons for the entire Interim term. If the student is not off-campus for the entire Interim, a proportional credit will be issued.

· On-campus students who change their plans after completing the November survey are responsible for notifying the Housing Office.

· On-campus students living in Knollcrest East who are on the Debit Plan will not receive a meal credit.

· The student must vacate his/her room at the conclusion of his/her final exams for the fall semester.

· Students may move back into their rooms after 2 p.m. of the day following the conclusion of the Interim term. Please note that meal plans do not become activated for second semester until the first day of second semester classes.

· Credits for room and board should appear by the student’s first billing statement following the conclusion of the Interim. If they haven’t appeared in that statement, the student should contact the Housing Office.

Financial Aid

Interim scholarship and grant applications may be obtained at the Financial Aid Office.

May Interim Courses

Students are not allowed to take more than 4 semester hours for interim. Any student that chooses to take both a January interim course and a May interim course will be charged for the additional course credits at the regular semester hour rate. 






